Let's meet “in person” on Skype

We can set up a video conference on our next call. You can join from your computer or your smartphone. Look for your meeting invite.

Follow the 5 simple steps below to join the call. Dont forget to turn on your camera and unmute your mic.

Join a Skype video conference from a Windows computer

Step 1

Step 2

Step 3

Step 4

Step 5

Open the meeting request e-mail

* Select “Try Skype Web
App” (even if you already have
Skype for Business installed)

* Your default web browser will
start up and take you to a
landing page

= Join Skype Meeting
Trouble Joining

Join by phone
UBS Internal: 12-265-0000
Australia, Sydney: +61293243911

If you already have a desktop
Skype for Business or Lync

account, you'll have 2 options...

+ Select “Install and join with
Skype Meetings App (web)”

» Once installed, Skype
Meetings App will join
automatically

§) Skypa for Business

How would you like to join your meeting?

Install and join with Skype Meetings App (web)

If you see the message in the
image below...

+ Check the box left of
" Always join meetings from
this address”

* Click "Yes” to continue

Skype Meetings App

| Skype Meetings App s trying to join a meeting from this address:

You should only join the meeting if you trust this address.

Do you want to join the meeting?

[ Always join meetings from this address ] Yes No

Enter your name

e Click "Join"

Welcome

Enter your name

| [Enter vour nerme ] INEEN |

You will join a “virtual lobby”
until the meeting organizer
starts the meeting

Hello. You're in our virtual lobby,

so make yourself comfortable.
The organizer will let you in soon.

Sign in if you are from the organizer's company

China: +861058328393
Hong Kong: +85229718088

Use my Skype for Business desktop app instead
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Let's meet “in person” on Skype

We can set up a video conference on our next call. You can join from your computer or your smartphone. Look for your meeting invite.

Follow the 5 simple steps below to join the call. Don't forget to turn on your camera and unmute your mic. Since you are joining the
call on a Mac, you will not be able to share your screen.

Join a Skype video conference from a Mac

Step 1 Step 2 Step 3 Step 4 Step 5

Open the meeting request e-mail  Click “Download and install Once installed. .. Enter your name in the field You will join a “virtual lobby”

+ Select the “Join Skype Meeting” Sklfype for Business and follow « Click “Join the meeting” * Click “Join as Guest” until thﬁ meeting organizer
ik the instructions presented starts the meeting.

» Note: Make sure you use
Safari or Google Chrome as
the default Mac web browser

I—) Join Skype Meetingl

?
Trouble Joining? Try Skype Web App How would you like to join your meeting

(S) Skype for Business

Join by phone

UBS Internal: 19-965-0000
Australia, Sydney: +61293243911
China: +861058328393

Hong Kong: +85229718988

Hello. You're in our virtual lobby,
Sign in if you have an Office 365 Account so make yourself comfortable.

inand Join Moot

Have you finished installing the app?

The organizer will let you in soon.

Or join as Guest

| Join as Guest
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Let's meet “in person” on Skype

We can set up a video conference on our next call. You can join from your computer or your smartphone. Look for your meeting invite.

Follow the 5 simple steps below to join the call. Don’t forget to turn on your camera and unmute your mic.

Join a Skype video conference from an Android or Apple device

Step 1

Step 2 Step 3

Step 4

Step 5

Install the Skype for Business
application from your app store

« After installing, launch the
app for the first time

» Select the option to allow
Skype for Business to use
your camera and microphone

Skype for Business
@ (foemeety Lync 2013)

o Ik
OLS 1O LS
(h_“] . . wI\ e

20

& UBS

Open the meeting request e-mail
from your device

Select “Join Meeting”

« Select the “Join Skype Meeting”
link

* This will launch your web
browser and automatically start
Skype

& meet.ubs.com @)

Welcome to Skype for Business, the
app formerly known as Lync.

Sign In

\
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| Join Meeting
s d

Open this page in “Business"?

Cancel Open

Enter your name

» Take the opportunity to
update your settings under
“Manage data use” before
continuing

®

richard from acme rocket

i Manage data use

You will join a “virtual lobby”
until the meeting organizer
admits you into the meeting

Joining a Skype for Business meeting

Hello,

You're in our virtual lobby, so make yourself
comfortable. Please don't move away from app. The
organizer will let you in soon,
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